DOWNLOADING EXCEL-WKSHT

The directions included on these pages will be used to download the zipped file, EXCEL-
WKSHT. Thisfileisactualy agroup of files (in this case, workbooks that | created with
Microsoft Excel) that have been compressed so that they can be downloaded together.
Therefore, completing this assignment will help you do the following.

(1) It will provide you with the Excel workbooks that you will use to complete

several of the labs and portfolio projects that you will usein this course.

(2) Since there will be other lessons which will require you to make use of files that

have been zipped, you will have this experience to help you download and extract
such files to be used.

STEPS: (Thefollowingisfor Windows users.)

1.

2.

Locate thefile. It islocated on the PROJECTS & INFO page of my web page. It
is the link, EXCEL WORKSHEETS (ZIPPED) found in the row marked
GENERAL. Click on that link.

A window will pop up like the one below.

File Download @

Do you want to open or zave this file?

i ;ﬂ\] Name: EXCEL-WESHT . zip
s Type: Compressed (zipped) Folder, 291KE

From; atsorren.freewebpages. org

Open J [ Save ] I Cancel

Always azk before opening thiz tupe of file

whhile files fram the Internet can be useful, some files can potentially
harm wour computer, IF you do not trast the gource, do not open or
zave thiz file, 'What's the risk?

Click on Save. Follow the directions on the following windows, including a place
where it is to be downloaded. Make sure that you remember where it is located.
Onceit is downloaded, click Close.

Now the file has been downloaded as a zipped (or compressed) file, you can tell
this because the icon is a file folder with a zipper on it. Depending on your
computer and the files inside, sometimes files do not work properly when
compressed. Therefore, to be safe, we will extract thefiles.



4. Find the zipped file on your computer that you just downloaded.

5. Right-click on the file folder and a box should appear like the one below.
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6. Choose Extract All..., basically al you need to do is keep clicking Next until it
is extracted and, when given the option, click Finish. This will create an
“unzipped” file of the same name. Once you have this one, you can delete the

Zipped file.

That’s all there is to it. Keep this form as a reference for future use to download other
files1 will provide or if you need to download these files again.



